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Circulation restricted to the contracting authority and to the author of the document to
protect the individual and to protect privacy, commercial and industrial secrecy�

SERVICE TENDER SUBMISSION FORM

EU/EDF-FUNDED SERVICE CONTRACT

Ref: ADRIAMOVE/2026/IPA-ADRION00322�

< Provision of Technical Support Services to theMunicipality of Gjirokaster for the implementation of the
project “ActiveDevelopment of sustainableMobility Solutions for Enhanced Electric Transport in the

Adriatic-Ionian Area’’, with theAcronym ‘’ADRIAMOVE’’>

<Lot ..... >�

[How to complete this tender submission form�
When submitting the tender submission form, include the following documents:�

- the signed statements of exclusivity and availability fromall key experts proposed (if applicable)

- a completed identification formfor the leader and allmembers of theconsortium(only for those
caseswhere thePIC number is not required, seesection 19 annex a5f)

- the tenderer’s declarations.

Tenders submitted by consortia (i.e. either a permanent, legally-established grouping or a grouping
constituted informally for a specific tender procedure) must follow the instructions applicable to the
consortium leader and itsmembers. In caseof consortia, the tenderer’s declaration should besubmitted
by the leader and by allmembers of theconsortium.

Paper submission: In case the instructions to tenderers (seesection 8) state that the tender should be
submitted by post or courier or hand delivered: theattachments to this submission form(i.e.
declarations, statements, proofs) may be in original or copy. Theonly exception is theDeclaration on
Honour on exclusion and selection criteria for which signed originals shall be submitted. For economic
and ecological reasons, it is recommended that paper files areused and that plastic folders or dividers
areavoided. It is also recommended to usedouble-sided printing asmuch as possible.

Electronic submission: In case the instructions to tenderers (seesection 8) state that the tender should
besubmitted via eSubmission: declarations and statements shall be signed, scanned and uploaded in
eSubmission.

See further instructions below.�

Originals documents that havenot been submittedmust bekept by the tenderer. If requested, these
originals documentsmust bedispatched to thecontracting authority.�

Delete this section after having completed all instructions.]�
Capacity-providing entities�

An economicoperator (i.e. tenderer) may, whereappropriate and for a particular contract, rely on the
capacities of other entities, regardless of the legal natureof the linkswhich it haswith them. If the
economicoperator relies on other entities, it must in that caseprove to thecontracting authority that it
will haveat its disposal the resources necessary for theperformanceof thecontract by producingwith
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the tender documents,

a commitment by thoseentities to place those resources at its disposal. Such entities, for instance the
parent company of theeconomicoperator, must respect thesame rules of eligibility and notably that of
nationality as theeconomicoperator relying on themandmust comply with theselection criteria for
which theeconomicoperator relies on them. For thepurposeof thepresent tender, thedata for this
third entity for the relevant selection criterion has to be included in a separatedocument. Proof of the
capacity will also have to beprovidedwhen requested by thecontracting authority.�

With regard to technical and professional criteria, an economicoperator may only rely on thecapacities
of other entitieswhere the latter will perform the tasks for which thesecapacities are required.

With regard to economic and financial criteria, theentities upon whosecapacity theeconomicoperator
relies, become jointly and severally liable for theperformanceof thecontract.�

1 SUBMITTED by (i.e. the identity of the tenderer and bank account details)�
Name(s) of
legal entity or
entities
submitting
this tender�

Official
address,
postcode,
P.O box, city,
country�

Legal form�VAT
number
and/or
Registratio
n number
(if
applicable)�

Placeof
main
registration
(city and
country)
and dateof
registration�

PIC number

Leader

Member�

Etc.

Account nameand
account holder name�

IBAN/
Account
number�

Currency� BIC/
Swift code�

Bank nameand
branch code�

Address of
bank, P.O
box, city,
country�

Leader

2 CONTACT PERSON (for this tender)�
Name�

Organisation�
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Address�

Telephone�

e-mail�
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3 ECONOMIC AND FINANCIAL CAPACITY
Pleasecomplete the following tableof financial data based on your annual closed accounts and your
latest projections. If annual accounts arenot yet available for thecurrent year or past year, please
provide amounts based on appropriate statements frombanks in thecolumnsmarkedwith **. Figures
in all columnsmust becalculated on thesamebasis to allow a direct, year-on-year comparison to be
made (or, if thebasis has changed, pleaseprovide an explanation of thechangeas a footnote to the
table). When thecurrent ratio is set as selection criterion, for non-for-profit organisations the ratio has
to becalculatedwithout taking into account within thecurrent liabilities thepre-financing received from
donors for ongoing projects. Any other clarification or explanation which is judged necessary may also
beprovided. If the tenderer is a public body, pleaseprovide equivalent information.�

Financial data�
Data requested in
this table must be
consistent with the
selection criteria
set in the contract

notice�

2 years
before last

year
<specify>�

EUR�

Year before
last year5�

<specify>

EUR�

Last year5

<specify>�
EUR�

Average

EUR�

[Past year�
EUR]**�

[Current�
year

EUR]**�

Annual turnover,
excluding this contract�

Current assets

Current liabilities

[Current ratio (current
assets/current
liabilities)� Not

applicable�
Not
applicable�

Not
applica
ble�

Not
applicable�

Not
applicab
le]�



4 PERSONNEL
Pleaseprovide the following statistics on personnel for thecurrent year and the two previous years.
Annualmanpower� Year before last year� Last year� Current year�

Overall� Relevant fields Overall� Relevant fields Overall� Relevant fields

Permanent
personnel

Other personnel

Total�

Permanent
personnel as a
proportion of total
personnel (%)�

%� %� %� %� %�

5 AREAS OF SPECIALISATION�
Pleasefill in the tablebelow to indicate any areas of specialist knowledge related to this contract for each legal entity making this
area of specialisation as the row heading and use thenameof the legal entity as thecolumn headings. Indicate theareas of
entity has by placing a tick () in thebox corresponding to thespecialisation in which it has significant experience. Maximum10 speciali

Leader� Member 2� Member 3�

Relevant specialisation 1�

Relevant specialisation 2�

Etc…

6 EXPERIENCE�



Pleasefill in the tablebelow to summarise themain projects related to this contract carried out over thepast [5] years
this tender. Thenumber of references to beprovidedmust not exceed 15.
Tenderers areallowed to refer either to projects completedwithin the referenceperiod (although started earlier) or to projects not yet completed.
completed during the referenceperiodwill be taken into consideration. This part will have to besupported by documentary evidence (
deliverable, proof of payment, statement or certificate fromtheentity which awarded thecontract) also detailing its value
project in a consortium, thepart that thecandidatehas successfully completedmust beclear fromthedocumentary evidence, together with a description of
thenatureof theservices provided if the selection criteria relating to thepertinenceof theexperiencehavebeen used.�

Ref no (maximum15)� Project title�

Nameof legal entity� Country�

Overall
contract
value
(EUR)

Part
carried out
by legal

entity (EUR

No of
personnel
provided�

Nameof client� Origin of funding� Dates
(start/end

…� …� …� …� …� …� …� …�

Detailed description of project� Type and scope

…� …�

7 DECLARATIONS�
Aspart of their tender, each legal entity identified under point 1 of this tender, including every consortiummember, must submit a signed declaration using the
attached format. Thedeclarationmay be in original or in copy. If copies are submitted, theoriginalsmust besent to the

Moreover, each legal entity identified under point 1 of this form, including every consortiummember, and each capacity-providing entity
any) must submit a signed declaration on honour on exclusion and selection criteria (forma14a available at the following link:
display/ExactExternalWiki/Annexes#Annexes-AnnexesA(Ch.2):General).�

8 STATEMENT�
I, theundersigned, being theauthorised signatory of theabove tenderer (for a consortium, this includes all consortiummembers), hereby declare that we
haveexamined and accept without reserveor restriction theentire contents of the tender dossier for the tender procedure referred to above. Weoffer to
provide theservices requested in the tender dossier on thebasis of the following documents, which compriseour technical offer, and our
is submitted in a separate, sealed envelope:�

● Organisation &methodology�
● Key experts (comprising a list of the key experts and their expert’s profile), if required�



● Tenderer’s declarations (for a consortium, thismust includeone fromevery consortiummember)�
● Statements of exclusivity and availability signed by each of the key experts, if required�
● Completed identification form(seeAnnex VI to thedraft contract) and supporting documents to the identification form.�
● Duly authorised signature: an official document (statutes, power of attorney, notary statement, etc.) proving that theperson who signs on behalf of

thecompany/joint venture/consortium is duly authorised to do so.�
● Documentary proof or statements required under the law of thecountry whereweare effectively established (or each of thecompanies in caseof a

consortium), to show that wedo not fall into any of theexclusion situations listed in Section 2.6.10.1 of thepractical
documents or statementsmust carry a date, which is not more than oneyear before thedateof submission of the tender. In addition, a statement is
furnished stating that the situations described in thesedocuments havenot changed since then.�

● Documentary evidenceof thefinancial and economic capacity aswell as the technical and professional capacity according to theselection criteria
specified in thecontract notice.�

Weconfirmthat:�
● Any key or non-key expert proposed in this tender procedurewill either beemployed or otherwise legally contracted, directly or indirectly, by the

candidate (or, for a consortium, by amember of theconsortium).
● Any subcontractor, including thoseonly aiming at making available experts, are eligible and do not fall in any exclusion situation.
● All sub-contracting arrangements arementioned in theorganisation andmethodology.�
● Theauditor/practitioner, if applicable, whosenameand contact details havebeen provided as part of theOrganisation &Methodology meets at

least oneof theconditions listed in section 4 of theTermsof Reference for expenditure verification (annex b8k1).�
● Small andmedium-sized enterprises involved in any capacity in the technical offer havebeen verified against thecriteria that defines this category of

enterprises: employing fewer than 250 persons and having an annual turnover not exceeding EUR 50million, and/or having an annual balancesheet
total not exceeding EUR 43million.�

● We, including all consortiummembers, subcontractors and experts arenot in the lists of EU restrictivemeasures
understand that our tender may be rejected, if proved thecontrary.�

We understand that our tender may be rejected if weproposekey and non-key expertswho havebeen involved in preparing this project or
themasadvisers in thepreparation of our tender. Wealso understand that thismay mean exclusion fromother tender procedures and contracts funded by
theEU/EDF.�
Weare fully aware that, for a consortium, thecomposition of theconsortiumcannot be changed in thecourseof the tender procedure
thespecific cases provided for in section 2.5.5. of thePRAG, for which theprior written authorisation of thecontracting authority is required.
Wearealso aware that theconsortiummembers and entities upon whosecapacity we rely with regard to theeconomic and financial criteria
several liability towards thecontracting authority concerning participation in theabove tender procedureand any contract awarded to us as a result of it.�
Weconfirmthat any key or non-key expert proposed in this tender procedurewill either beemployed or otherwise legally contracted, directly or indirectly, by
the tenderer (or, for a consortium, by amember of theconsortium). Where any key or non-key experts proposed in this tender procedurewill not bedirectly
contracted or employed by thetenderer(or, for a consortium, by amember of theconsortium) but through a third party, the latter is a subcontractor. As such,
the latter will be subject to all sub-contracting conditions applicable to this tender procedure, including eligibility and non-exclusion situation. Weundertake to
declare all such cases of sub-contracting in theOrganisation &Methodology.�



This tender is subject to acceptancewithin the validity period stipulated in clause6 of the instructions to tenderers.
Signed on behalf of the tenderer:�

Name�

Signature�

Date�
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FORMATFOR THEDECLARATIONREFERREDTO INPOINT7

OF THE TENDER SUBMISSIONFORM

To besubmitted on theheaded notepaper of the legal entity concerned�

<Date>�

<Nameand address of the contracting authority — seepoints 8 of the instructions to tenderers >�

Your ref: < reference >�

TENDERER’SDECLARATION�

Dear Sir/Madam�

In response to your letter of invitation for theabovecontract we, < name(s) of legal entity or entities>,
hereby declare that we:

* are submitting this tender [ on an individual basis ]* [ asmember of theconsortium led by <nameof
the leader> [ourselves ]]* for this contract. Weconfirmthat wearenot participating in any other tender
for the samecontract in any form (as amember or leader, in a consortiumor as an individual candidate);�

* agree to abideby theethics clauses in clause13 of the instructions to tenderers, havenot been
involved in thepreparation of theproject which is thesubject of this tender procedureunless it is proved
that the involvement in previous stages of theproject does not constitute unfair competition, and have
no conflict of interest nor professional conflicting interests and/or any relation with other tenderers or
other parties in the tender procedureor behaviour whichmay distort competition at the timeof
submission of this tender according to Section 2.5.4. of thepractical guide;�

* [haveattached a current list of theenterprises in thesamegroup or network as ourselves ] [are not
part of a group or network ]* and haveonly included data in the tender formconcerning the resources
and experienceof [our legal entity] [our legal entity and theentities for which weattach a written
undertaking]*;�

* [haveenclosed theFormFS-PP on financial contributions fromnon EUCountries]*�
* will inform thecontracting authority immediately if there is any change in theabovecircumstances
at any stageduring the implementation of the tasks;

* will immediately inform thecontracting authority of any changes in thesituations as declared in the
Declaration on honour on exclusion and selection criteria;�
* fully recogniseand accept that if theabove-mentioned persons participatedespite being in any of
thesituations listed in Section 2.4.2.1. and Section 2.4.1. of thepractical guideor if thedeclarations or
information provided prove to be false theymay besubject to rejection fromthis procedureand to
exclusion decisions and/or financial penalties up to 10 %of the total estimated valueof thecontract
being awarded and that this informationmay bepublished on theEuropean Commission website in
accordancewith theFinancial Regulation in force;�

● have followed transparent selection procedures for the recruitment of expertswhich guarantee the
absenceof professional conflicting interests and theabsenceof any discrimination based on former
or current nationality, gender, placeof residence, or any other ground.�

* areaware that, for thepurposes of safeguarding theEU’sfinancial interests, our personal data may
be transferred to internal audit services, to theEuropean Court of Auditors, to theEarly Detection and
Exclusion System, to theEuropean Anti-Fraud Officeor to theEuropean Public Prosecutor’s Office.�

* agree that any arbitral award resulting fromthis tender will bepublished on theEuropean
Commission’swebsite after anonymisation.�
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Weunderstand that our tender and theexpert may beexcluded if wepropose thesamekey expert as
another tenderer or if weproposea key expert who is engaged in an EU/EDF financed project if the input
fromhis/her position in that contract could be required on thesamedates as his/her work under this
contract.�

Weunderstand that if we fail to respondwithin thedelay after receiving thenotification as presumed
successful tender or of award, or in caseof misrepresentation of the information provided, theaward
may beconsidered null and void.�

*: Delete as applicable�
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DECLARATIONONHONOUR ONEXCLUSIONANDSELECTIONCRITERIA�

[How to submit theDeclaration on Honour:�

Insert here forma14a, available at the following link: https://wikis.ec.europa.eu/display/
ExactExternalWiki/Annexes#Annexes-AnnexesA(Ch.2):General�
Paper submission:

In case the instructions to tenderers (seesection 8) state that the tender should besubmitted by post or
courier or hand delivered:

-each legal entity identified under point 1, including every consortiummember, and capacity-
providing entities or subcontractors (if any) signs and dates theDeclaration on Honour;�

-when submitting the tender, the signed and dated original Declaration(s) on Honour shall be included;�

-In case theQualified Electronic Signature (QES) is used for thesigning of theDeclaration(s) on
Honour, submit theQES-signed Declaration on Honour by email.�

Electronic submission:�

In case the instructions to tenderers (seesection 8) state that the tender should besubmitted via
eSubmission:

-each legal entity identified under point 1, including every consortiummember, and capacity-
providing entities or subcontractors (if any) signs and dates theDeclaration on Honour;�

-theDeclaration on Honour is scanned and submitted via eSubmission through thesection
“Declaration on Honour” under “Attachments”.

-the leader of theconsortiumkeeps theoriginal Declarations on Honour, including theDeclarations
on Honour of every consortiummember, and capacity-providing entities or subcontractor (if any);�

-during theevaluation, theevaluation committeemight request thesubmission of theoriginal
Declarations on Honour, including theDeclarations on Honour of every consortiummember, and
capacity-providing entities or subcontractor (if any);�

-In case the Declaration on Honour is signedwith a Qualified Electronic Signature (QES), submit the
QES-signed Declaration on Honour via eSubmission through thesection “Declaration on
Honour” under “Attachments”.�

E-mail submission:�

In case the instructions to tenderers (seesection 8) state that the tender should besubmitted via e-mail:

-each legal entity identified under point 1, including every consortiummember, and capacity-
providing entities or subcontractors (if any) signs and dates theDeclaration on Honour.�

-theDeclarations on Honour are scanned and submitted via e-mail;�

-theoriginals of theDeclaration on Honour should bekept by the tenderer on file for control
purposes and have to beprovided upon request to thecontracting authority;�

-in case theQualified Electronic Signature (QES) is used for thesigning of theDeclaration(s) on
honour, submit theQES-signed Declaration on Honour by email.�

Delete this section after having completed all instructions.]�
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If this declaration is completed by a consortiummember:�

The following table contains our financial data. Thesedata arebased on our annual closed accounts
and our latest projections. Estimated figures (i.e. thosenot included in annual closed accounts) are
given in thecolumnsmarkedwith **. Figures in all columns are calculated on thesamebasis to allow a
direct, year-on-year comparison to bemade (or, if thebasis has changed, an explanation of thechange
must beprovided as a footnote to the table). When thecurrent ratio is set as selection criterion, for non-
for-profit organisations the ratio has to becalculatedwithout taking into account within thecurrent
liabilities thepre-financing received fromdonors for ongoing projects. Any clarification or explanation
which is judged necessary may also beprovided.

Financial data�
Data requested in
this table must be
consistent with
the selection

criteria set in the
contract notice�

2 years
before last5�

<specify>�
EUR�

Year before
last year5�

<specify>�
EUR�

Last year5�

<specify>�
EUR�

Average6�

EUR�

[Last year�
EUR]**� [Current year�

EUR]**�

Annual turnover 7,
excluding this contract�

Current assets8

Current liabilities9

[Current ratio
(current assets/
current liabilities)�

Not
applicable�

Not
applicable� Not

applicable�
Not
applicable�

Not
applicable]�

The following table contains statistics on our personnel, as included in theconsortium’s tender form:�

Average
manpower� Year before last year� Last year� Current year� Period average�

Overall� Relevant
fields 11� Overall� Relevant

fields 11� Overall� Relevant
fields 11� Overall� Relevant

fields 11�

Permanent
personnel 12�

Other
personnel 13�

Yours faithfully,�

<Signatureof authorised representative>�

<Nameand position of authorised representative>�

STATEMENT OF EXCLUSIVITY AND AVAILABILITY
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PUBLICATION REF:____________________

I, theundersigned, hereby declare that I agree to participate exclusively with the tenderer < tenderer
name> in theabove-mentioned service tender procedure. This includes that I will not beproposed as a
replacement expert in this tender procedure. I declare that I amableandwilling towork for theperiod(s)
set for theposition for whichmy expert profilehas been included if this tender is successful, namely:�

From� To� Availability�

< start of period 1 >� < end of period 1 >� [full time] [part time]�

< start of period 2 >� < end of period 2 >� [full time] [part time]�

< etc. >�

I confirmthat I do not havea confirmed engagement as key expert in another EU/EDF-funded project, or
any other professional activity, incompatible in termsof capacity and timingwith theaboveengagements.�
By making this declaration, I understand that I amnot allowed to offer my services as an expert to any
other tenderer participating in this tender procedure. I amfully aware that if I do so, I will be rejected
fromthis tender procedure, the tenderswill be rejected, and I may also besubject to exclusion from
other tender procedures and contracts funded by theEU/EDF.�
I also declare that I amnot in a situation of conflict of interest or unavailability and commit to inform the
tenderer(s) of any change inmy situation.�
I also declare that I amnot in a situation of conflict of interest or unavailability, that I amnot in the list of
EU restrictivemeasures (www.sanctionsmap.eu) and commit to inform the tenderer(s) of any change in
my situation.�
I acknowledge that I haveno contractual relationswith thecontracting authority and in caseof dispute
concerningmy contract with the contractor I shall addressmyself to the latter and/or to thecompetent
jurisdictions.�
[For information, I havesigned a statement of exclusivity and availability for the following tender(s):�

Tender reference� Submission deadline
for the tender�

Tendered engagement�

< tender reference >� < date >� [full time] [part time]�

< tender reference >� < date >� [full time] [part time]�

< etc. >�

Should I receivea confirmed engagement I declare that I will accept thefirst engagement offered tome
chronologically. Furthermore I will notify the tenderer immediately of my unavailability. ]�

Name�

Signature�

Date�


